
ATTACHM ENT C 

CITY OF VICTORIA 

ENGINEERING POLICIES 
POLICY: Residential Strata Titling 

Prepared By: Land Development Date: 1997 

Authorized By: Victoria City Council Date: 1997 

1. A preliminary approval obtained from City Council or the Approving Officer is val id for a 
period of one year from the date Council 's resolution to approve is adopted. 

2. When the rental apartment vacancy rate as provided by Canada Mortgage and Housing 
Corporation falls below 4% for Metro Victoria, no applications to convert existing residential 
rental buildings containing more than four rental dwelling units shall be accepted. 

3. Any owner/developer denied the privilege to apply to convert existing residential buildings to 
strata lots for the reason outlined in Paragraph (2) has the right to appeal to City Council and 
a successful appeal is required before the City Engineer will accept a formal application to 
convert. 

4. The vacancy rate applicable to an application shall be the rate that prevails in the rental 
statistics provided by C.M.H.C. on the date the preliminary application is received at City Hall. 

5. Tenant Plan - Rental Residential Strata Conversions 

Any prelim inary application to convert a building containing active rental dwelling units shall 
be accompanied with a Tenant Plan which will set out: 

a. Certification that the owner/developer has notified the tenants of the building of the 
proposal to convert the building into strata units. 

b. A complete list of the tenants in the building . 

c. The type of choices such as a continued fixed-term tenancy, option to purchase rental 
unit, etc. offered to the tenants that would allow them to continue to occupy their units 
after the strata conversion has been completed. 

d. Any monetary assistance to be offered, such as rental-free period, moving expenses, etc. 

e. Formal notification that tenants have been advised of other agencies that may be of 
assistance, such as Pacifica Housing, the Capital Regional District, etc. 

The Tenant Plan shall be submitted to Council for review at the preliminary application stage and 
the owner/developer shall certify that the Tenant Plan, as adopted by Council , has been carried 
out prior to final approval. The Tenant Plan shall be signed by al l the tenants. 
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I Application No. 

Corporation of the City of Victoria 
Engineering Department, Land Development Section 

TENANT PLAN - STRATA TITLING 

n Preliminary Application n Final Application 

APPLICANTS NAME (PRIND I ADDRESS I PHONE# / FAX # 

PROJECT ADDRESS 
# EXISTING UNITS RENTED , OWNER OCCUPIED VACANT 

#NEW UNITS IN PROJECT #TOTAL PROPOSED STRATA UNITS 

EXPLAIN NATURE OF PROJECT AND REASON FOR STRATA TITLING: 

EXPLAIN TYPES OF ASSISTANCE I OFFERED TO TENANTS: 

0 -Fixed Term Tenancy -

n -Option to Purchase -

0 - Rental Assistance -

0 - Alternative Rental -

0 -Other -

TENANT INFORMATION (P lease Print) 

T ENANT'S SIGNATURE PHONE# UNIT# DATE ACCEPTED DATE COMPLETED 

NOTE If th b ff ' t e a ove space IS msu 1c1en use b k f f ac 0 orm. 

APPLICANT'S CERTIFICATION 

>-a: I confirm that the information contained in this form is correct to the best of my knowledge and certi fy 
<X: to the City of Victoria that I will provide the tenant (s) with the assistance as accepted by the tenant as outlined on this TENANT PLAN. z 
~ -
_J 
w 
a: Applicant's Signature (Confirming Offer Accepted) Date c.. 
~ 

_J 

<X: z 
u::: Applicant's Signature (Confirming Offer Completed) Date 

NOTE: THIS TENANT PLAN CAN BE MADE AVAILABLE IN OTHER LANGUAGES UPON REQUEST. 


